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Where to find this slide layout:

§ In the ACCA report template, 
click the home or insert tab – 
then click the dropdown arrow 
under the 'New Slide' button 
and select the 'Title slide: 
Picture' layout

How to use this slide layout:

§ Type your text into the 
placeholders on the slide

§ To change the background 
image, right click on your slide 
background and choose 'Format 
Background.' In the sidebar that 
appears – use the 'Picture 
Source' options to insert a new 
image from a file on your 
computer or from your 
clipboard.

§ On older versions of 
PowerPoint, your sidebar may 
read 'Insert picture from…' for 
this feature.
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Where to find this slide layout:

§ In the ACCA report template, 
click the home or insert tab – 
then click the dropdown arrow 
under the 'New Slide' button 
and select the 'Table & text' 
layout

How to use this slide layout:

§ Type your text into the 
placeholders on the slide

§ Click the icon on the right panel 
to insert your own table

How to approach Test of Control questions
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Step 1:
Allow some of your 
allotted time to read 
the requirements and 
the scenario. Don’t 
rush into starting to 
write your answers.

Step 2:
Re-read the scenario and start 
to develop an answer plan.
Use the table headings 
provided and as you read 
through the scenario for the 
second time, write down a few 
words or a bullet point.

Step 3:
Re-read the requirements to confirm how many test of controls you need to explain. 
You may have written down more points than required, in which case you need to 
decide which ideas you can explain most easily and include those in your answer. 
You should describe the control activities and explain the implications, then you go 
forward to corresponding test of controls 
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Where to find this slide layout:

§ In the ACCA report template, 
click the home or insert tab – 
then click the dropdown arrow 
under the 'New Slide' button 
and select the 'Section divider: 
White 1' layout

How to use this slide layout:

§ Type your text into the 
placeholders on the slide

Step 1
Information Analysis
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Where to find this slide layout:

§ In the ACCA report template, 
click the home or insert tab – 
then click the dropdown arrow 
under the 'New Slide' button 
and select the 'Table & text' 
layout

How to use this slide layout:

§ Type your text into the 
placeholders on the slide

§ Click the icon on the right panel 
to insert your own table

Past Exam Revision- Requirement Analysis

§ Start by analyzing the requirement so that you know what you are looking for when 
you read the scenario.
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Past Exam Revision- Information Analysis
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The first part of the requirement is to ‘identify and explain FIVE key controls ’. 
Here you need to use the scenario to generate FIVE effective controls 
facilitating the smooth running of the business.

Remember there are two verbs in this requirement, which means you have to 
do two things in you answers:

1. Identify the control
2. Explain the implication brought by the control
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Past Exam Revision- Information Analysis
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The second part of the requirement is to ‘describe the corresponding test of 
control’. Here you should clearly describe how can the auditor to apply audit 
procedures  to test the effectiveness of the internal controls mentioned in 
above requirement. 

Specify the TOC audit procedure as possible as you can, and don’t use 
vague words, such as ‘discuss with the management’, ‘check relevant 
document’.
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§ In the ACCA report template, 
click the home or insert tab – 
then click the dropdown arrow 
under the 'New Slide' button 
and select the 'Section divider: 
White 1' layout

How to use this slide layout:

§ Type your text into the 
placeholders on the slide Step 2

Answer plan 
development
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layout
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§ Type your text into the 
placeholders on the slide

§ Click the icon on the right panel 
to insert your own table

Past Exam Revision- Answer plan development

§ Now you should be ready to re-read the 
scenario and set out an answer plan using 
the controls you identified as you read 
through. 

Work through each paragraph for the 
scenario identifying specific controls. Each 
control is worth one mark and the TOC is also 
worth one mark, hence you need FIVE 
controls and TOC to gain 10 marks.
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Past Exam Revision- Answer plan development
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nAnswer plan examples
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Answer complete
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Past Exam Revision- Answer complete
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then click the dropdown arrow 
under the 'New Slide' button 
and select the 'Table & text' 
layout

How to use this slide layout:

§ Type your text into the 
placeholders on the slide

§ Click the icon on the right panel 
to insert your own table

Past Exam Revision- Conclusion

§ Exam success skills

ü Managing information- noting the key verbs in the requirement

ü Correct interpretation of requirements- you need to both identify and explain the control 
activities and describe the corresponding test of controls

ü Answer planning- highlighting, bullet-pointed lists, or simply making notes are all fine

ü Effective writing and presentation- follow the specific format provided by the examining team

ü Good time management- better to complete within 18min (10 marks)
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Where to find this slide layout:

§ In the ACCA report template, 
click the home or insert tab – 
then click the dropdown arrow 
under the 'New Slide' button 
and select the 'Table & text' 
layout

How to use this slide layout:

§ Type your text into the 
placeholders on the slide

§ Click the icon on the right panel 
to insert your own table

Past Exam Revision- Conclusion

Ø Some tips

§ Use the information given in the question to guide the structure of 
your answer.

§ Answer ALL parts of the question, try not to omit any question.
§ Create a practical answer relevant to the scenario, rather than simply 

listing rote-learned points in the textbook.
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Where to find this slide layout:

§ In the ACCA report template, 
click the home or insert tab – 
then click the dropdown arrow 
under the 'New Slide' button 
and select the 'Single image 
only' layout

How to use this slide layout:

§ Click the icon in the centre of 
the slide to insert your own 
image

§ To replace an image - first click 
to select the existing image, 
then delete it, then repeat the 
above step to insert a new 
image.

§ Do not stretch or resize the 
picture placeholder
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Thank you


